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INTRODUCTION

This manual is designed to help you find key information in SAP Business Network related to:
* Orders

* |nvoices
e Payments

Here you will find instructions on how to view and interpret each of these sections, ensuring clear and
transparent management of your operations with the Iberdrola Group.

This manual covers the essential steps for accessing your order details, checking the status of your invoices,
and viewing payments made or pending.

Note:

At the moment, the functionalities available in SAP Business Network are:

* Query information on orders, invoices and payments.

» Sending order confirmations and shipping notices (new features compared to MInfo).

Important:
For now, you will not be able to receive orders or generate invoices from the system.
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Business Network
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Access SAP Business Network

Go to supplier.ariba.com with your username and password.

Supplier sign-in Maximize your growth potential with B2B
Commerce

Unlock new avenues for growth by adding SAP
B2B Commerce capabilities to your e-commerce
program, fostering efficient engagements and
greater partner satisfaction.

Username

Log in with your

credentials Learn More

Forgot usemame

New to SAP Business Network?
Register Now or Learn more
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On the SAP Business Network home page, you will find the navigation bar, overview, and widgets. Let's review each of
these components.

==- ',' Business Network ¥  Standard Account ‘ Get enterprise account

Navigation bar

: Home Di v v Orders v Fulfililment v Invoices v Payments v  Catalogs v Reports  Assessmei nts A”OWS qu|ck access to the maln
_______________ TTTT T T Dt T T T -
i _ sections of the portal.
. Leads v In Location v~ By Product L A

Overview

Overview

Main section showing a summary of
. 49 39 43 0) | ‘ : the current account status,
| ‘_ | o | ' displaying aggregated information
T e L - T for a||y0ur customers

My widgets 32 customize

Purchase orders Last 3 months v Invoice aging

£4.64%, Widgets

: Visual components within the home
—— page that display specific, up-to-date
Business Network with consistent use. ” & | nf orm atl on

Leverage cost savings from streamlined

admin and operations, while accessing new
busi

three-year ROI

£5K
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Orders in SAP Business Network

Before you manage your orders in SAP Business Network, keep these considerations in mind to ensure proper
consultation and follow-up.

Key considerations:
* Orders from different customers appear in a single view; use the filters to locate the information you need.

* You can check the status, details and documents associated with each order (confirmations, shipping notices,
Invoices).

* Order history allows you to review all actions and events, including who made each modification and when.

10
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Orders - Access

From the navigation bar, click Orders, then Purchase Orders.

W Business Network ¥  Standard Account Getenterpn’seaccount‘ « o ® oA

Home Di y v I Orders v 1 Fulfillment v Invoices v

L Click on Purchase Orders to
mp access the Orders main page

N

Create v | see

Order Inquiries

———

Overview

9 8 5 0 2 .0

Orders | Orders to invoice | Invoices Items to confirm i Items to ship More
Ultimos 31 dias ultimos 31 dias Uttimos 31 dias Ultimos 31 dias Ultimos 31 dias
My widgets 32 Customize
Purchase orders Last 3 months v Invoice aging

£0. 416% £4.65K,

three-year ROI
whes e SAP Business Network

€1 £4.5K

gaK
€08 £35K
Rusearch shows that suppliars grow on £3K
06 Business Network with consistent use. SK
K
£0.4 Leverage cost savings from streamlined K
admin and aperations, while accessing new o

P business oppartunities. .
02 pro £500

£0 _

0

View the Exclusive Report = M Sent @ Rejected @ Approved
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In this section, you can check the status and details of your orders using the dashboard options and available filters.
Keep in mind that, if you work with multiple customers in SAP Business Network, the orders will appear in a single
view. Therefore, it is important to use filters to locate the information you need.

w Business Network ¥  Standard Account ‘ Get enterprise account j
the status and number of
Home Di y v Orders v Fulfillment v Invoices v Payments v Catalogs v Reports Assessments o -
' g orders associated with the
Orders account
T
1
49 0 2 0 15 4 g9
: Orders ltems to confirm ltems to ship Return items New orders Changed orders Orders to invoice
: Last 31 day: 131 day Last 31 day Last 31 day: 31 day 131 day Last 31 day:
e R e e e e e e R b b e e ittt
1 Orders (49)
I - - -
I vEdtfiter | [Lest3Ldays Basic filters allow you to filter
: Customers Order numbers Creation date Order status Company codes by C u Sto m e r, O rd e r n u m b e r y
: Select or type selections g Type selection Last 31 days Include v Select or type =) Select or type selections C r e a.t i O n d at e an d O r d e r
! (@) Partial match () Exact match n ’.
| ' status. In addition, you can
Il Show more » access advanced filters such
S as company code or
Resend Failed Orders | -
customer locations by

Order Number Customer Amount Date 4 Order Status Amount Invoiced CI I (03 kl n g Sh ow more

4504421312 IBERDROLA GROUPPP €100 EUR Oct 6, 2025 Shipped

4504421098 IBERDROLA GROUPPP €1000 EUR Oct 6, 2025 New

The general dashboard shows

12
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Orders — Main page (cont.)

To access a specific order, we recommend using filters. In this example, we will use the Customers filter.

W Business Network ¥  Standard Account | Get enterprise account ® 0O ® O0A
Home Di y v Orders v Fulfillment v Invoices v Payments v Catalogs v Reports Assessments Create v | so»
Orders

49 0 2 0 15 4 39 37

Orders Items to confirm Items to ship Return items New orders Changed orders Orders to invoice Orders to Summary invoice
Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days
Orders (49)
v Editfiter | (Lost31doys Find the customer you need
Clstomers Order numbers Creation date Order status Company codes and CI I C k Ap p Iy
IBERDROLA GROUP 3 ] Type selection Last 31 days v Include 4 Select or type a Select or type selections (]
(® Partialmatch () Exact match
Show more =
Resend Failed Orders

o i
| Order Number Customer Amount Date 4 Order Status Action A
I
1 T -
| 4504421312 IBERDROLA GROUPPP €100 EUR Oct 6, 2025 Shipped . he resu Its are d IS p I a‘yed
| -
i once the filters have been
| 4504421098 IBERDROLA GROUPPP €1000 EUR Oct 6, 2025 New

applied

13
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Click on an order number to access its details.
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@ Business Network ¥  Standard Account | Get enterprise account ® 0O @ oA
Home Di y v Workbench Orders v Fulfillment + Invoices v Payments v Catalogs v Reports Assessments Create v | ses
Orders
Orders Items to confirm Items to ship Return items New orders Changed orders Orders to invoice Orders to Summary invoice
Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days
Orders (49)
v Editfiter | (Last31 days Click to view order details
Order numbers Creation date
Customers
Type selection Last 31 days v Include v Sdlect or type o Select or type selections
IBERDROLA GROUP ) N Y " .
(® Partialmatch () Exact match
Show more ¥
]
S
w
Resend Failed Orders ‘ Cm _;E
Order Number Customer Amount Date | Order Status Amount Invoiced Actions
Fm————- 1
I 4504421312 I. +BER e 253 Shipped
______ J
4504421098 IBERDROLA GROUPPP €1000 EUR Oct 6, 2025 New =
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Orders — Details

When you access the order details, in the first section you can view relevant information about the transaction, such
as order details, supplier, requisitioner name, payment terms, contact details, and more.

W Business Network - Standard Account | Get enterprise account @

Purchase Order: 4504421312 m

Supplier information:
Supplier name and

Create Order Confirmation v

Order Detail Order History add reSS
(@berdola 0000 @
s | ! [ Order status,
D [ Rousa | o oS ! | 4504421312 number, and
Payment terms: I rs v : 1 s
Biscaia SW3 30J 1 | _____ amoun t
Agreed terms Spoin 1 oksg s ! sk o
Fax 1 Fa ) !
1

and conditions

X
1 Email: a.perez@iberdrola.es

_____________

! Routing Status: Acknowledged 1
! Extemal Document Type: Ped. Compra Directa (PD) 1
1 Related Documents: 13543121321 1
1 Untitled 10/16/2025 1
1
1

Untitled 10/16/2025

More(1) » E

1
Proveedor OAV SI1V3 !
street I
1 Bradford 1
Bradford 1
- I swaaps |
Su pp lier 1 United Kingdom 1
| Email: cabadvil@emeal.nttdata.com
Fax: 1
1
J

CO ntact: ! Address ID: 0001353556

l Buyer ID: 0001353556

Contact person

1
| Requisitioner / Solicitante Oriol Abad Villa 1
1

and phone B Rt

Routing status: Order

progress in the workflow (e.g.,
"Sent," "Pending approval”)

number

Name of

requester/manager 15




. d berdrola ¢ Iberdrola
«@Iberdro[a ( Espana (& Internacional

Orders — Details (cont.)
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In the second part of the order details, further down the screen, you can view shipping and billing information and

details of the items included in the order.

Other Information
Requisitioner / Solicitante  Oriol Abad Villa
/ Requisitante:

Requisitioner: Person

who placed the order

1
i
|
1
{

MATERIAL DE LIMPIEZA

Details of the items online:
Internal identifier of each item,
type of material, quantity, unit

Create Order Confirmation v

price, among others

View less » - =
e SR Documents associated with the
I Attach
| @ 4504213120001 PDF (spplication/pdf: charset=UTF-8) ® order where you can download the
VL o o o e e o o e o o o o e e e e =

e S PDF file

: Ship All Items To Bill To 1

1

! CORPORATIVO IBERDROLA, 5. A. |

1 PLAZA DE EUSKADI-5 1

' 48009 BILBAO I

I Biscaia Biscaia !

I Spain Spain

1 Ship To Code: 1000 Phone: 1

1 Location Code: 1000 Fax: I

1 Buyer ID! 1000 1

N oom om om o o o e e mm o mm Em Em Em Em Em Em Em Em En Em Em Em EE EE EE Em E EE Em EE Em EE EE Em EE Em R Em m M Em Em Em Em Em Em Em Em Em  Em Em E Em Em Em Em Em Em Em Em Em Em Em mm e Em mm e 4

: Line items

Line # No. Schedule Lines Part # | Description Customer Part # Type Return Qty (Unit) Need By
10 1 30011466 Material 100.000 (MND) 24 Oct 2025

Order shipping address
and billing address

Show Item Details =
Unit Price Subtotal
1.00 EUR 100.00 EUR Details

Sub-total: 100.00 EUR

[}
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At the top and bottom of the order details screen, you will find the option to Create order confirmation or Create

shipping notice. Let's review each one.

w Business Network . Standard Account | Get enterprise account |

Purchase Order: 4504421098

_______________________

SR T ——

Order Detail Order History

gerdrola

The order -
. . Proveedor OAV SI1 V3
confirmation allows 2
o London, City of
the supplier to .
inform the buyer o

Email: a.perez@iberdrola.es

whether they can
fulfill the order

Etra no es vinculante, es de cardcter informativo. El pedido contractual es el que se encuentra en el adjunto.

S\.l Mﬁ
Proveedor OAV SI1V3

From here, you can inform the buyer
Brediord that the order has been shipped,

Bradford
SW3 3DJ
United Kingdom

indicating the date and delivery
details

Email: oabadvil@emeal nttdata.com
Fax:

Address ID: 0001353556

Buyer ID: 0001353556

Other Information
Requisitioner / Solicitante _Oriol Abad Villa

Purchase Order

(New)
4504421098
Amount: 1.000.00 EUR
Version: 1

Track Order

Routing Status: Sent
External Document Type: Ped. Compra Directa (PD)

M




Create order
confirmation
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Create order confirmation

Once inside the order details, you can perform three main actions:

Each of these actions generates a

Sand - Account. | Get enterprse account | confirmation document that is
automatically sent to the buyer

Purchase Order: 4504421098

Create Order Confirmation v Create Ship Notice

Confirm Entire Order

Update Line Items listory

Reject Entire Order

Iberdrola

From: To: Purchase Order
SRS Proveedor OAV 511 V3 (New)

IBERDROLA, 5. A. street 4504421098
PLAZA DE EUSKADI-5 Bradford Amount: 1,000.00 EUR
48009 BILBAO London, City of Version: 1

w;gaya SW3 3DJ

Spain United Kingdom

Phone: Phone: Track Order
Fax: Fax:

Email: a.perez@iberdrola.es

El pedido que se muestra no es vinculante, es de carécter informativo. El pedido contractual es el que se encuentra en el adjunto.

Contact Information

Supplier Address

Proveedor OAV SI1V3

street

Bradford

Bradford

SW33DJ

United Kingdom

Email: oabadvil@emeal.nttdata.com
Fax:

Address ID: 0001353556

Buyer ID 0001353556

Other Information
Requisitioner / Solicitante _Oriol Abad Villa

Terms ‘£ Routing Status: Sent
Pago inmediato External Document Type: Ped. Compra Directa (PD)

|«

19
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Create order confirmation — Confirm entire order

Let's review how to confirm an order.

Iberdrola
México
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w - Account | Get enterprise account

Purchase Order: 4504421098

Create Order Confirmation v Create Ship Notice
1

Click on Confirm entire order

Update Line items istory

Reject Entire Order

(@ Iberdrola

To:
Customer Proveedor OAV SI1 V3
IBERDROLA, 5. A. strest
PLAZA DE EUSKADI-5 Bradford
48009 BILBAO London, City of
Wzgaya SW3 3DJ
Spain United Kingdom
Phone: Phone:
Fax: Fax:

Email: a.perez@iberdrola.es

Payment Terms '
Pago inmediato
El pedido que se muestra no es vinculante, es de carécter informativo. El pedido contractual es el que se encuentra en el adjunto.

Contact Information

Supplier Address

Proveedor OAV SI1V3

street

Bradford

Bradford

SW33DJ

United Kingdom

Email: oabadvil@emeal.nttdata.com
Fax:

Address ID: 0001353556

Buyer ID 0001353556

Other Information
Requisitioner / Solicitante _Oriol Abad Villa

=
1]

Purchase Order

(New)
4504421098
Amount: 1,000.00 EUR
Version: 1

Track Order

Routing Status: Sent
External Document Type: Ped. Compra Directa (PD)

21
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Create order confirmation — Confirm entire order (cont.)

Confirm that you can supply all items in the order in the quantities and on the dates specified.

ET7 BusinessNetwork - Standard Accous E—cce |

Confirmation number: mandatory field
that must be entered by the supplier
manually

Order number: Filled in automatically and
cannot be edited

Confirming PO

Confirm Entire
@ Order ¥ Order Confirmation Header

Review Order
Confirmation

Size (bytes)

. . Estimated delivery date
Required to validate the order
T — proper— confirmation

Line ltems

Lines  Pan#/Description Customer Part # Type Oy (Uniy Need By Unit Price Subtotal
8 Joomes Mae rial 100,000 (MND) 24002025 LODEUR 10000 EUR
MATERIAL DE LIMPIEZA

Cusrent Order Status

100.000 Confirmed As is
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Create order confirmation — Confirm complete order (cont.)
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After filling in all the fields, click Next. Review all the information one last time and finish by clicking Send.

E‘VWW

Confirming PO

Confirm Entire
Order

Review Order
Confirmation

Shipping and Tax Information

Name

Nofie chozen

Line Items
Lne# Part # / Description
10

Standard Account | Get enterprise accoun

¥ Order Confirmation Header

4504421312
IBERDROLA GROUPPP

Add Attachment

annot exceed 100MB

Confirm Entire
Order Confirmation Update
= S o
=} Reviei e Untnisd 102912025
Confirmation
Line Items
Uned  Part il Description Customer Part # Type Oty (Unit) Need By Unit Price Subtotal
30011466 Matenal 1,000.000 (MND) 15 0xt 2026 100 EUR 1,000.00 EUR
MPIEZA
Size (bytes)
Customer Part # Tyme Qty (Uni) MNeed By Unix Price g
30011466 Material 100.000 (MND) 240c1 2025

sovn update the order
information




Reject the entire
order
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Create order confirmation — Reject the entire order

Finally, let's review how to reject an order.

w - Account | Get enterprise account ®

Purchase Order: 4504421098

Create Order Confirmation v Create Ship Notice v + &

Confirm Entire Order

_ _ . Ypdate Line ltems_ _ Sty
Reject Entire Order
From: To: Purchase Order
Custome Proveedor OAV SI1 V3 (New)
IBERDROLA, 5. A. street 4504421098
PLAZA DE EUSKADI-5 Bradford Amount: 1,000.00 EUR
48009 BILBAO London, City of Version: 1
Wzgaya SW3 3DJ
Spain United Kingdom
Phone: Phone: Track Order
Fax: Fax
Email: a.perez@iberdrola.es
ent Terms ¢ Routing Status: Sent
Pago inmediato External Document Type: Ped. Compra Directa (PD)
El pedido que se muestra no es vinculante, es de carécter informativo. El pedido contractual es el que se encuentra en el adjunto.
Contact Information
Supplier Address
Proveedor OAV SI1V3
streat
Bradford
Bradford
SW33DJ

United Kingdom

Email: oabadvil@emeal.nttdata.com
Fax:

Address ID: 0001353556

Buyer ID 0001353556

Other Information
Requisitioner / Solicitante _Oriol Abad Villa

Click on Reject entire order ==
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Create order confirmation — Reject entire order (cont.)

Here you can indicate that you are unable to fulfill the order.

Select the Reason for rejection
from the drop-down menu that

appears in the pop-up. Leave
additional comments if necessary

REJECT ENTIRE ORDER

QOrder Confirmation Number:

Confirmation #: ‘

Please Select

Rejection Reason:

Clicking on Reject order will update the
order information

& Messages
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Create shipping notice
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A shipment notice is an electronic document that the supplier sends to the buyer to inform that the order has been

prepared and will be ready for shipment. Let's review how to create one:

W - Account I Get enterprise account |

Purchase Order: 4504421098

e

Click on Create Ship Notice

1
Create Order Confirmation v 1 Create Ship Notice b

Order Detail Order History

¢ berdrola

To:
Customer Proveedor OAV SI1V3
IBERDROLA, 5. A. street
PLAZA DE EUSKADI-5 Bradford
48009 BILBAO London, City of
Vizcaya SW3 3DJ
Spain United Kingdom
Phone: Phu ne:
Fax: Fax
Email: a.perez@iberdrola.es
Terms £
Pago inmediato
El pedido que se muestra no es vinculante, es de carécter informativo. El pedido contractual es el que se encuentra en el adjunto.
Contact Information
Supplier Address
Proveedor OAV SI1V3
streat
Bradford
Bradford
SW3 3DJ

United Kingdom

Email: oabadvil@emeal.nttdata.com
Fax:

Address ID: 0001353556

Buyer ID: 0001353556

Other Information
Requisitioner / Solicitante _Oriol Abad Villa

Purchase Order

(New)
4504421098
Amount: 1,000.00 EUR
Version: 1

Track Order

Routing Status: Sent
External Document Type: Ped. Compra Directa (PD)

Feedback

28
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Create shipping notice (cont.)

In this section, you can generate the shipping notices to send the order if you consider it appropriate. In this first part, at
the top of the screen, you must complete the shipping details that you consider necessary.

Fill in the origin and ®

W Business Network . Standard Account | Get enterprise account

destination details
Create Ship Notice for the shi pment Save Exit Next

* lndicates required field. _ _ _ _ _ o o o L o e e e e e e e e e e e e e e e e = W e e e e e e m—

1

1 I
I SHIP FROM DELIVERTO !
1 I
: Proveedor OAV SI1V3 Update Address CORPORATIVO Update Address :
1 I
| Bradford 1
1 London, City of Vizcaya 1
| UntedKingdom _ _ _ L L L e e mmmmm————_ BN e e e e e e e e e = !

_______________________________________________________________________________________

1

1

.

|

I SHIPPING TRACKING

i Packing Slip ID"| | Z:”\":;’:‘:’:‘; M Add the invoice

I ek | | information, the
" characteristics of
: Shipping Date: the contents to be
i — shipped, and the
: cosvme: [ | we [ carrier details

1

i

Gross Weight: Unit:
L
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Create shipping notice (cont.)

Scroll down with your mouse to the attachments section. Here you can add documents related to the shipment and
complete the information about transport and delivery if you consider them necessary.

ATTACHMENTS
Name Size (bytes) Content Type
No items
Add shipping
Choase File | No file chosen Add Attachment _ Condltl_ons’ SpeCIfIC
instructions, contract
The total size of all attachments cannot exceed 100MB o a
l details, and technical
D e e R e e e e e e e e e e e e e e -
! v DELIVERY AND TRANSPORT INFORMATION transport details
1
: Delivery Terms: Ve ‘ Shipping Payment Method: | Account
1
: Delivery Terms Description: ‘ ‘ Shipping Contract Number:
1
: Transport Terms Description: Shipping Instructions:
! 4
1
1
1
1
1 Transport Terms Equipment Identification Code Gross Volume Unit Gross Weight Unit Sealing Party Code
1
L r
: [ Select v ‘: ’ ‘ ‘ ‘ ‘ ‘ ‘
L e e e e e e e e
Add Transport Term
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Create shipping notice (cont.)

In the last section, at the bottom of the page, you can review the order details and fill in additional information for
each shipping line.

'~ Additonal Fields

Add the quantity to be shipped,
lot ID, country of origin, and

relevant dates to ensure shipment

traceability
Order ltems
Order # Line No. Part # / Description Customer Part & Qry Unit Need By Ship By Unit Price Subtotal
4504421008 10 30011466 1,000.000 MND 15 0ct 2025 100 EUR 1,000.00 EUR Remove

MATERIAL DE LIMPIEZA

‘Shipment Status
Total tem Due Quantity: 1,000 MND - -
e e e e e e e e e e Click Next to confirm and send
ol Conered iy WD Tk B Oty OMD the shipping notice
Line Ship Qty ‘Supplier Batch ID Country of Origin Production Date Expiry Date
: TN I ] : 4
Add Ship Notice Line

b Add Order Line Item
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Create shipping notice (cont.)

Finally, you can save the shipping notice to send it later or send it immediately.

[ nememot . St dccour. [ Gat rmpene s

Create Ship Notice

RN A0 THANSSOHT B0 CHMATICN

If you decide to save it, a notice will
appear with the deadline by which you
will have access to this notice

Lo00m0

Clicking Send will update the
order information

e Cusde
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Orders — History
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To complete the review of Orders, you can view all actions and documents related to the order, including

confirmation, shipping notices, and invoices by clicking on Order History.

[FT¥ BusinessNetwork - Standard Account | Gt enterprise account

Purchase Order: 4504421098

Create Order Confirmation v Creste Ship Notice

oomov | oy} Click here to review the order history

(@ Iberdrola

o
Customer Proveedor OAV SIL V3
IBERDROLA, 5. A strest
PLAZA DE EUSKADI-S Sradford
48009 BILBAO London, Cay of
Vizcaya SW3 304
Spain United Kingdom
Phane: Phane:
Fax Fax
Emait: 2 peres Siberdrolaes
Payment Terms £
nmaciat

Pagoinmadiato
E1 pedido que se muestra no e5 vinaudante, es de caricter informativo. I pedido contractual es el que se encusnira en el adjunto.

Upd; charset=UTF-8)

Ship All nems To BilTo
CORPORATIVO IBERDROLA. 5. A.
PLAZA DE EUSKADLS
48000 BILBAD
vizeays Vizeaya
Spain ains
Ship To Code: 1000 Pnane:
Location Code: 1000 Fax:
Buyer 1000

Purchase Order
4504421098 _

Amount: 1,000.00 EUR

Routing Status: Sent
External Document Type: Ped. Compra Directa (PD)
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Orders — History (cont.)

From this view, you can review each event in chronological order.

(@@ ScottishPower ¢ Avangrid

Review who made the

modification and when.

Ty e rrr—r—
[argdC -

Purchase Order: 4504421098

516w LSOO BA

.
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Invoices in SAP Business Network

When viewing your invoices in SAP Business Network, it is important to keep the following points in mind in order to
correctly interpret the information displayed.

Key considerations:

 Changesin the accounting document: Not reflected; Only the lock/unlock status is displayed for payment.
* Invoices to be posted: They will not be displayed until they are posted.
* Credit memos: When uploaded, it will appear with the suffix _CM to distinguish it from the original invoice.
* Invoice number: The standard field in SAP Business Network limits the length of the number to 16 characters.
* Invoice statuses: The status of invoices differs from previous systems. In SAP Business Network, the statuses are:
0 Sent: The invoice has been registered in the system, but it has a block that prevents it from being processed for
payment.
o0 Approved: The invoice has been accepted and posted, but payment has not yet been made.
o Paid: The invoice payment has already been made and the process is completed.

* Rejection of invoices: In case of rejection, the reason and the person responsible are shown in the history.

» Sending invoices: Sending invoices to the Iberdrola Group is not done via SAP Business Network, but through the usual

channels.
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(@ \berdrola ( Espafia ¢ riidieblea AR « T (@@ ScottishPower ¢ Avangrid

Invoices - Access

From the navigation bar, click on Invoices and then again on Invoices.

E‘E‘? Business Network ¥  Standard Account | Get enterprise account QO ® oA
]
Home i y v Orders ~ Fulfillment v+ | Invoices v | Payments v Catalogs v Reports Assessments Create ™ | wee
- P—— )
(Fh e o -—
Invoices
Leads ‘ Credit ,Q,s ~ By Product Q
el | L TYE
Qverview ‘ Ti Veri
| 9 39 = l 3 O 2
Orders Orders to invoice Invoices Items to confirm H Items to ship
Uttimos 31 dias Ultimos 31 dias Utimos 31 dias Ultimos 31 dias Ultimos 31 dias
My widgets 32 customize

Click on Invoices to access
Invoices main page

Purchase orders Last 3 months v trvoTceaETE

5 416% £4.645.

three-year ROI

Feedbach

Research shows that suppliers grow on
Business Network with consistent use.

Leverage cost savings from streamlined
admin and operations, while accessing new
business opportunities.

A Invoices will not be sent in SAP Business Network, they will be maintained through the usual channels. SAP Business Network will be used to check the status of invoices



(@ berdrola

. d berdrola ¢ Iberdrola
«@Iberdro[a ( Espana (& Internacional

Invoices — Main page

In this section, you can check the status and details of your invoices using the dashboard options and available filters.
Keep in mind that, if you work with multiple customers in SAP Business Network, the invoices will appear in a single
view. Therefore, it is important to use filters to locate the information you need.

Vi (@@ ScottishPower ¢ Avangrid

E',w Business Network ¥  Standard Account | Get enterprise account ‘ dQ ® oA T h e g e n e ral d aS h b Oard
- ‘ shows the status and
Home Enablement Discovery v Workbench Orders v Fulfillment v Invoices v Payments v Catalogs v Assessments Create v | s . .
number of invoices
Invoices associated with the
mm—————— ~ eiccount
I
43 0 13 21 13 21 9 0
: Invoices Rejected invoices Overdue invoices - Not Overdue invoices - Approved Invoices pending approval Approved invoices pending Paid invoices raft invoices
| approved payment
SR [ e Ll A Il
Invoices (43)
I v | (st | Basic filters allow you to
1 - - -
: Customers Invoice number Reference Invoice date Invoice type fl I te r by Cu Sto me r, Involilce
i Select or type selections @  Typeselection Type input Last 31 days Al v : num b er,r ef erence, an d
i @) Partiaslmatch () Exact match 1 - - _
! | invoice date. In addition, you
I ' .
L Sowmore : can access advanced filters
oo ' N such as invoice type,
Gl invoice status, or net
Invoice Number Customer Reference Invoiced Date Amount Routing Status Invoice Status T From address To address Actions & p aym e nt d u e d ate by
TESTRNINTGL IBERDROLA GROUPPP Sep 26,2025 €100EUR  Acknowledged Approved clickin g Show more
ABONO_OAV_2609_CM IBERDROLA GROUPPP 4504421179 Sep 26, 2025 €-10EUR  Acknowledged Approved
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Invoices — Main page (cont.)

To access a specific invoice, we recommend using filters. In this example, we will use the Customers filter.

E! ? Business Network ¥  Cuenta Standard | Obtener cuenta Enterprise N QO @ 0A
Inicio  Activacién Discovery v  Paneldetrabajo  Pedidos v Cumplimiento v Facturas v Pagos v  Catalogos v Informes Mas v Crear v | se
Facturas

43 0 13 21 13 21 9

Facturas Facturas rechazadas Facturas vencidas: no Facturas vencidas: aprebadas Aprobacién pendiente de Pago pendiente de facturas Facturas pagadas
1 aprobadas facturas aprobadas
Uttimos 31 dias Uttimos 31 dias Uttimes 31 diss Uttimos 31 dias Ultimos 31 dias Ultimos 31 dias Uttimos 31 dias

Facturas (43)

Find the customer you need

v Editar filiro | | Ultimos 31 dias
and click Apply
Customers Numero de factura Referencia Fecha de factura
Escribir seleccion Escribir entrada Uttimos 31 dias v
IBERDROLA GROUP g
(® Coincidencia parcial
() Coincidencia exacta =
> ro—=—r-1 E
ostrar mas 1 =
G @ ;
o
@ =
= a
:\lumem de Cliente Referencia fecia dAE. € Importe Estadd d.E‘ Estado de factura Direccién de origen Direccion de destino Acciones
Jocoma ] facturadion _ _ _ _ _ _ __ _ _ _ Enutamiento _ _ _ _ _ o e e e e
f
SI1_FACT.S IBERDROLA GROUP Recepcién H
| Pk sept 30, 2025 €100EUR  [ooPeT Aprobado The results are displayed
1 -
IBERDR! ROUP R 6
| Ee RERA ROl e B " once the filters have been

-_— - applied
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Invoices — Main page (cont.)

Click on an invoice number to access its details.

E- :" Business Network ¥  Standard Account | Get enterprise account 0 ® 0A
Home En Di: y v Orders ~ Fulfillment v Invoices v Payments v Catalogs Reports Assessments Create v i =
Invoices
>
Invoices Rejected invoices Overdue invoices - Not Overdue invoices - Approved Invoices pending approval Approved invoices pending Paid invoices Draft invoices
approved payment
Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days Last SO days
Invoices (5)
v Edit filter | | Last 31 days
Customers Invoice number Reference
Type selection Type input Last B1 days ~
IBERDROLA GROUP a sl dhikioi Y
@ Partial match () Exact match
Show more 3
©
=
@ 2
Invoice Number Customer Reference Invoiced Date Amount Routing Status Invoice Status T From address To address Actions
| 1
: si_ractseii ) —reerprorrorous Seprse2ees CroTETR—AT = Approved -
_______ 1
SI1_FACT.SP.KH2 IBERDROLA GROUP Sep 30, 2025 €100 EUR Acknowledged Approved
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Invoices — Details

When you access the invoice details, in the first section you can check its status, customer information, and
additional references for tracking and payment.

W Business Network - Standard Account | Get enterprise account @
Invoice: SI1_FACT.SP.KH . . o - m
Current status of the invoice and its delivery. The

B Oowacafr v RSt original purchase order number will only appear here if
the invoice is associated with an order for items. By

Detail Scheduled Payments History

clicking on the order number, you can go to its details

Credit Memo

[Crecit Memo Number: SI1_FACTSPKH
| Credit e: Tuesday 30 Sept 2025 6:19 pm GMT=02:00

_____________________

| Postal Address:
| PLAZADE EUSKADI
48009 BILBAO

(S WL e Additional information includes
references and payment terms.

buyerinvoicelD: 8600000012
| Company Code: 1000
1 Due date / Fecha de vencimiento / Data do vencimento do prazo: September 30, 2025
1 Payment Method: TRANSE DOMESTICA SEPA
| Payment Scheduled date / Fecha prevista de pago / Data prevista de pagamento; October 02, 2025 I
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Invoices — Details (cont.)

In the second part of the invoice details, further down the screen, you can view the items invoiced, their quantities,

unit prices, and a breakdown of the taxes applied.

Information on each item

or service

Tax Detais: 1
TaxCategory  TaxRate  TaxRateType  Taxabl TaxAmourt  Tax Locatk Desciiption  TaxRegime  Exempt Dewail :
0% 100,00 EUR 000 EUR 1
1
Tax Description: 1
TotalTax 1
1
1
1

Subtotal] 100.00 EUR

Taq  DOOEUR

i oo

Tax breakdown of the
T order

1
Tax Detas: 1
1
Tax Category Tax Rate Tax Rate Type Taxable Amount Tax Amount Tax Location Description Tax Regime Exempt Detad 1
100.00 EUR 000EUR :
Tax Description: 1
TotalTax I
1
Credit Memo Summary 1
__________________________________________________________________________________________________ 4
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Invoices — Details (cont.)

In the top bar of the invoice details, you will find various actions available.

W Business Network - Standard Account | Get enterprise account

The top buttons are for extracting information, either by
printing, downloading a PDF, or exporting the

S

________________________________ | document in Cxml format, which is used for integration
with other systems

| I
| Detail 1 | Scheduled Payments || History |
1 L ! i

. Subtotal 100.00 EUR
tal Ta 0.00 EUR
pdged
1_rack SPKH
3y]30 Sept 2025 6:19 pm GMT+02:00 )
The History tab
contains a record of
e events and actions
et In Scheduled Payments, you can performed on the
o review the associated payment dates invoice
S s and conditions
e Details shows the invoice information,

buyerinvoicelD: 8600000012
Company Code: 1000

Due date / Fecha de vencimiento
Payment Method: TRANSE. DOME SVl
Payment Scheduled date | Fecha prevista de pago / Data prevista de pagamento: October 02, 2025

which we reviewed earlier

®
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Espana Internacional México

Invoices — History

(0 Iberdrola (@ berdrola ¢ lberdrola (€@ Iberdrola (4 ScottishPower ¢dd Avangrid

To complete the review of invoices, consult the complete record of events and updates related to the invoice,

including status changes, comments, and responsible parties.

BT Business Network - Standard Account | Get enterprise account

Invoice: SI1_FACT.SP.KH

Print Download PDF Export cXML
P

Detail Scheduled Payments 1 History 1
Vo l
ng: Acknowls

Cradit Memo Number: SI1_FACT.SPKH
= Tuesday 30 Shpt 2025 6:19 pm GMT+02:00
c

oo Click here to review the
issRoRota, 5.4 invoice history

Postal Address:
PLAZA DE EUSKADI

48009 BILEAO
48

Spain

Address ID: 1000
Email: default

ADDITIONAL INFORMATION:

originalinvoiceNo: SI1_FACT.SPKH

fiscalVear: 2025

buyerinvoicelD: 8600000012

Company Code: 1000

Due date / Fecha de vencimiento / Data do vencimento do prazo: September 30, 2025

Payment Method: TRANSFE. DOMESTICA SEPA

Payment Scheduled date / Fecha prevista de pago / Data prevista de pagamento: October 02, 2025

100.00 EUR
0.00 EUR
-100.00 EUR
100.00 EUR

®
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Invoices — History (cont.)

See the full record of events and updates, including status changes, comments, and assignees.

(s

Iberdrola
México

(@@ ScottishPower ¢ Avangrid

Invoice: TESTBNINTG1

Download PDF v Export cXML

Detail Scheduled Payments History

________________________________________
1
1 Invoice: TESTBNINTG1
1 Invoice Status: Approved
I Received By SAP Business Network On: 26 Sept 2025 10:27:28 am GMT+02:00
| o o e e mmmmme e

G

| H|story

1

1

| Status Comments

1

: The invoice was successfully received.

1

| Acknowledged

1

1

|

The invoice status has been successfully updated to Approved by IBERDROLA GROUPPF.

Download PDF + Export cXML

_________________________________

Routing Status: Acknowledged

Submitted from the Supplier Organization's System On: 26 Sept 2025 10:27:23 am GMT+02:00
I

I
To: IBERDROLA GROUP I
1
I

Changed By

PropogationProcessor-109523049
PropogationProcessor-109523049

PropogationProcessor-109561056

At the top, check the status of the invoice

Date and Time

26 Sept 2025 10:27:28 am
26 Sept 2025 12:08:29 pm

26 Sept 2025 12:08:29 pm

Check who made
the modification
and when
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Payments in SAP Business Network

To check the status and details of your payments in SAP Business Network, review these considerations for efficient
management.

Key considerations:
* Payments from different customers appear in a single view; Use the filters to locate relevant information.

* You can check the status, method, and date of payment, as well as full traceability if the payment is associated with
an item order.

» The payout history shows all events and updates, including status changes, comments, and assignees.

* Notifications: Suppliers could receive two notifications: one sent by the Iberdrola Group and another if they have
the option configured in their SAP Business Network account.
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spana Internacional México

Payments - Access

From the navigation bar, click on Payments and then Remittances.

(¥ Iberdrola « Ill:oerdrola (@ berdrola (@@ berdrola

(@@ ScottishPower ¢ Avangrid

Er ‘:' Business Network v  Standard Account | Get enterprise account N 0 ® oA
==
Home Enabl Di ¥ ¥ Workbench Orders ~ Fulfillment v Invoices v | Payments v 1 Catalogs ~ Reports Assessments Create v : oo
—
. Early P: i
Invoices ke
Scheded Paymens Click on Remittances to
e ] ;
43 0 13 { '@ access the main Payments
Early Payment Rules 1 3
page >
Invoices Rejected invoices Overdue invoices - Not A ed Invoices pending approval
approved payment
Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days Last 50 d
—
Invoices (43)
v Edit filter Last 31 days
Customers Invoice number Reference Invoice date Invoice type
Select or type selections (=] Type selection Type input Last 31 days ~ All v
(® Partialmatch (0 Exact match
Show more
G
Invoice Number Customer Reference Invoiced Date Amount Routing Status Invoice Status T From address To address Actions  ®
TESTBNINTGL IBERDROLA GROUP Sep 26, 2025 €100EUR  Ac pp
ABONO_OAV_2609_CM IBERDROLA GROUP 4504421179 Sep 26, 2025 €10EUR  Acknowledged pp!

m
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Payments — Main page

In this section, you can check the status and details of your payments using the dashboard options and available
filters. Keep in mind that if you work with multiple customers in SAP Business Network, the orders will appear in a
single view. Therefore, it is important to use filters to locate the information you need.

w Business Network v  Standard Account | Get enterprise account | « QO @ 0A

Home Enablement Discovery v Workbench Orders v Fulfillment v Invoices ~ Payments v Catalogs v Reports Assessments Create v The general da‘Sh board
shows the status and

Paymeris amounts of payments

____________________________________________________________________________________ associated with the account

1 1

1o £ £ 1

: 0.0 GBP O-OGEP O-OGEP i

: Early payment offers Scheduled payments Remittances :.

i Next 90 days Next 90 days Last 31 days :

Remittances (0)

Db o .,

v | (e o Basic filters allow you to filter by

Customers Transaction # Date Range Payment Date Cu Sto m e r, tran Sacti O nn u m be r’ d ate

Select or type selections (=) Type input Last 31 days v 10/29/2025 - 10/29/2025 B8 ran g e : an d paym e nt d a.te . I n ad d Itlo n ,
you can access advanced filters such

as payment method, reference

Show more

e

______________________________________________________________________

Transaction Customer Payment Date Account ID Method Reference Number Gross Discount Adjustment Net Status Routing Status Difference
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Payments — Main page (cont.)

Iberdrola €@ Iberdrola
Internacional

«

México

Iberdrola

(@@ ScottishPower ¢ Avangrid

To access a specific transaction, we recommend using filters. In this example, we will use the Customers filter.

E- ‘:’ Business Network ¥  Standard Account Get enterprise account

¥ QO r
Home Di y v Orders ~ Fulfillment v Invoices v Payments v Catalogs v Reports Messages  Assessments Create v | se=
Payments
‘0.0 0.0 494
. EUR . EUR EUR
Early payment offers Scheduled payments Remittances
Next 90 days Next 90 days Last 31 days
Remittances (4) F d th t d
v Edit fitter | | Last31days ) y
R e | and click Apply
| Customers 1 Transaction # Date Range Payment Date Method
1 1
| Select or type selections 3| Typeinput Last 31 days v 10/29/2025 - 10/29/2025 =] All v
e ——= 1
-~
Show more I 1 %
| s
_____ :
3
o
(& 32
T e e e = ~
| Transaction Customer Payment Date Account ID Method Reference Number Gross Discount Adjustment Net Status Routing Status Difference :
1
: Z.20251009.3600000300 IBERDROLA GROUP Oct 9, 2025 Wire 3600000300 €121 EUR €0 EUR €0 EUR €121 EUR Paid Sent
I
| 7.20251009.3600000299 IBERDROLA GROUP Oct 9, 2025 Wire 3600000299 €121 EUR €0 EUR €0 EUR €121 EUR Paid Sent
1
~

The results are displayed once
the filters have been applied




spana

Payments — Main page (cont.)

Click on a transaction number to access its deta

«d Iberdrola ((‘ Ill:oerdrola «‘ IEteerrang(l:?onal

ils.

(@ berdrola
México

(@@ ScottishPower ¢ Avangrid

W Business Network ¥  Standard Account | Get enterprise account

Payments

0.0 "00. “494.

Early payment offers Scheduled payments Remittances

Next 90 days Next 90 days Last 31 days

Home E Di y v Orders v Fulfillment v Invoices ¥

Remittances (4)

Payments v

Catalogs v

Rep

orts

Messages

Assessments

¥ Q0 -/

Create v | o=

I v Edit filter Last 31 days | . . .

. , Click to view transaction

1

: Customers : Transaction # Date Range d etal IS

. Select or type selections a : Type input Last 31 days v

I e e e e e e ==

Show more
@ s

Transaction Customer Payment Date Account ID Method Reference Numiper Gross Discount Adjustment Net Status Routing Status Difference
_________ h
I
1 Z.20251009.3600000300 'm WiTE 3600000300 €121 EUR €0 EUR €0 EUR €121 EUR Paid Sent
| J

Z.2025100€.«c.-o 00299 IBERDROLA GROUP Oct 9, 2025 Wire 3600000299 €121 EUR €0 EUR €0 EUR €121 EUR Paid Sent

Feedback
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Payments — Details

Check the complete payment information, in the first part of the screen you can consult buyer data, items ordered
and, in case of an order for items, you can also access the associated invoice to maintain traceability.

BT Business Network Standord Account | Get enterprise account |

@

Remittance Advice: Z.20251009.3600000300

Customer and
supplier information

o e Payent
- details
____________________________________________ 5
1 [ R
From T 1
| iseroROLA GROUPI testcommercev2 | REMITTANCE ADVICE
1 R:  IBERDROLA FINANCIACION SA (Shor yee Detai Z.20251009.3600000300 (Paid)
(Show Payer Details) I
1 1
1

Gross Amount: 121 00 EUR
Withhoiding Tax: (0.00EUR)

Amount Paid: 121.00 EUR

Estimated Setlement on & Oct 2025

I
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
~

Date, method, and status
of payment

If the payment already has
an associated invoice, it
will appear here, and you
will be able to check the

=l complete traceability of

Amount Paid: 121. the Order (only When |t IS
an order for items)

Received by SAP Business Network on: Thursday 9 Oct 2025 1:26 pm GMT02:00
For more informatin about Arlba and SAP Business Network, visit hitps://vaneara
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Payments — History

To complete the review of Payments, consult the complete record of statuses and updates, including status
changes, comments, and responsible parties.

«

Iberdrola
México

(@@ ScottishPower ¢ Avangrid

Remittance Advice: Z.20251009.3600000300

[T Business Network . Sundard Account | Get starprise acce

ot |

[ ROUP
PAYER: |BERDROLA FINANCIACION ZA
(Show Payer Details)

Payment Detail

Line Items (1)
Line # Payable Reference
Invoice: TESREF10.10_05 s o

ADDITIONAL INFORMATION

Recsived by SAP Business Network on: Thursday 9 Oct 2025 1-26
For more information about Ariba and SAP Business Network, vist

test commerce v2
(Show Payes Details)

Wiee (TRANSF. DOMESTICA SEPA)

Withholding Tax

®

Click here to review the payment history

REMITTANCE ADVICE
2.20251009.3600000300 (Paic)
Gross Amourt: 12100608
Withhoiding Tax: (0.00 EUR)

Amount Paid: 121.00 EUR

Estimated Settlement on § Oct 2025

Adpstment Net Amount Pad Scheduled Payment
121.00 EUR
Gross Amount 12100 EUR
Discount Appliec (©.00 EUR)
Withhoiding Tax (0.00 EUR)
Adjustment: (0.00 EUR)

Amount Paid: 121.00 EUR
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Espana Internacional México

Payments — History (cont.)

From this view, you can review each event in chronological order.

Es’ Business Network - Standard Account ‘ Get enterprise account

At the top, review the status of the invoice

Remittance Advice: Z.20251009.3600000300

Export XML Download CSV

I
I
I
I From: IBERDROLA GROUP
|
I
1

Check who made the

modification and when

9 Oct 2025 1:26:12 pm

PropogationProcessor-109572038

Payment has been made.

Semt Emat sent to franciscojose jimeneziomas @emeal nitdata.com. CXMLOutDisatcher - Email 9 Oct 2025 1:26:13 pm

Export cXML  Download CSV

@
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@ Supplier Manual

Thank
you

December 2025




