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INTRODUCTION
This document is intended to serve as a quick guide for requesting data modification in SAP Business Network.

In the following sections you will find clear instructions on how to update your information and maintain your
profile in accordance with the requirements of the Iberdrola Group.
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Log in to SAP Business Network

Log in supplier.ariba.com with your credentials to access the home page.
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Select “Ariba
Proposals &
Questionnaires”
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3. Data modification
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Data modification

In Ariba Proposals & Questionnaires, click on the Supplier Registration Questionnaire.

EV. 7 Aviba Proposals and Questionnaires - Standard Accourt | Get enterprise account

EQC =
IBERDROLA GROUP
IBERDROLA GROUP Requested Profile Welcome 10 the Iberdrola Group 1Buy site. 1Buy is the cloud collaborative tool Curity and confidentiality of the antactons. SAP Arba administers this site in an effor to ensune market integrity @\
Al ired - d fields h:
8 it o it e Click on Supplier
Registration
Events H H =
Questionnaire
= =
= e e e o MO e e
Enter I . s o
|Reg4s:ralson Questionnaires =
| Tiad D d Time 4 Status.

wwww D d Time Commodity Region:

No items

Questionnaires =

D End Time | Commodity Regor

No items.

Certificates =

Cenificate Info Effective Expiration Amachment Questonnaire Smns

No items

Tasks
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Data modification (cont.)

Here you can review and update the information you have already entered to keep your data up to date.

Ariba Sourcing

$1  CompanySettingsv PruebaUK~  Feedback Helpw
Go back to IBERDROLA GROUF Dashiboard

Deskiop File Sync
Console

Event Messages
Evet
Res| it

Response Team

w Event Contents L

All Content =
All Content
Name 1

You have submitted a response for this event. Thank you for participating.

1 Introduction

cmujicag@emesal nttdata.com

2.2 Approval result

Cp———— Click Revise
Response

31 Name Prov UK 1709

Show More
reet 3
OXFORD STREET 35 () House Numbe:
g Information for v
= comm. 4 >

11 GDPR Acceptance
a Compose Message

15 Code of conduct
- acce.

4 Corporate Policies
3,

15 Technical Section
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Data modification (cont.)

The system will ask you, as a confirmation, if you want to review the answer you have already sent.

$%  CompanySeffingsv PruebaUK~  Feedback Helpw

A, Revise Response?

You have already submitted a response for this event. Click OK if you would like to revise your response.

Click OK to
continue
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Data modification (cont.)

You can modify all the data you need. Remember that fields marked with a red asterisk are mandatory and cannot

be left unfilled.
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I:  Company Setiings~ Prueba UK~

Feedback Help~

Ariba Sourcing

Console

w Event Contents

All Content

1 Introduction

o Informatian for
comm...

X

11 GDFR Acceptance

< Go back to IBERDROLA GROUP Dashboard

All Content

1 Introduction
¥ 2 Questionnaire status and communication
21 Indicate mail 10 send the result of the questionnaire
22 Approval result
¥ 3 Company Information

3.1 Name

* =
Prov UK 1709
+Show More

Street

OXFORD STREET 35

House Number

[

Compose Message

Excel Import

Desktop File Sync
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Data modification (cont.)

To finish the data modification, click Submit Entire Response.

+ Submit this response?

Click OK 1o submit.

Click OK to send the
questionnaire with
the new data

(@@ ScottishPower ¢ Avangrid

Seffings «  Prueba UK v

Feedback  Help~
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Data modification (cont.)

The questionnaire status will still be Registered on the main screen.

w Ariba Proposals and Questionnaires ~

IBERDROLA GROUP

IBERDROLA GROUP Requested Profile
All required customer reguested fields have
been completed.

View customer requested fields =

Public Profile Completeness

Enter commodities to reach 35% >

There are no matched postings.

Standard Account | Get enterprise account

=2 ® 0

Welcome to the Iberdrola Group 1Buy site. 1Buy s the cloud collaborative tool of Iberdrola Group for sourcing processes that at all times guarantees the security and confidentiality of the transactions. SAP Ariba administers this site in an effort

to ensure market integrity

Home

Events

Title: 1D

Registration Questionnaires

Title
¥ Status: Abierto (1)

Supplier registration questionnaire

End Time | Event Type
No items
D
Doc2739449608
End Time |} Commodity
No items

10/12/6108 10:50 AM

The status of the
registration

questionnaire will
always be Registered
on the main screen

Status

Registered

Status

PU
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Data modification (cont.)

Meanwhile, in Questionnaire status and communication, the last state in which your registration questionnaire was
before updating the data, will remain.

¥ 2 Questionnaire status and communication

*
2.1 Indicate mail to send the result of the questionnaire testigmail.com

2.2 Approval result APPROVED

Status will not change

after data update
requests
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